Notes for Club Treasurers on Liaising with Wilts County ASA
County Bank Account

Payments can be made by cheque payable to Wilts County ASA or Direct Credit (Internet Banking). For Clubs wishing to pay by direct credit the County account is with HSBC Sort Code 404335 Account No 41511114. Please use the clubs ASA four character reference (eg BOAW) followed by an identifier:

· ML for Moonraker Leagues Entry
· WL for Winter League Entry only

· SL for Summer League Entry only

· WL DOOR for Winter League spectator entries and raffle profit.

· CC for County Championships

· DEV for a Development Gala

· SC for a Swim Camp

· Master for Masters

· Synch for Syncho

· Div for Diving

· OW for Open Water

· WP for Water Polo

· XXX CRS for a course where XXX identifies the course eg NUR for Nutrition or BCK for Backstroke

If not sure e-mail the County Treasurer for guidance before making the payment
Winter League
The entry fee for each team (as agreed at the Moonraker AGM) with the completed entry form shall be with the County Treasurer at least one week before the first gala. Clubs failing to pay on time will be subject to a fine as agreed at the League AGM (£20 per entry in 2017/18).
The county books and pays for the pools. A club is nominated to host each gala and the duties include collecting the entry fee from the spectators (as set by the Moonraker AGM) and running a raffle. The hosting club shall send the proceeds from the spectator entry fees and the raffle profit to the County Treasurer as soon as practicable after the date of the gala. Please include details of the gala venue and date so that the monies can be correctly allocated. The County Treasurer maintains a record of sums received, costs of pool hire, and reports any late entry fees to the league secretary.
Summer League

Each team’s membership of the league is deemed to continue unless the club has formally resigned in accordance with league rules. The entry fee for each team shall be with the County Treasurer at least one week before the first gala. Clubs failing to pay on time will be subject to a fine as agreed at the League AGM (currently £20 per entry). Most clubs send the fee with the Winter League entry fee but this is not obligatory. The County Treasurer maintains a record of sums received and reports any late entry fees to the league secretary.
Each gala is organised by the hosting club who are responsible for booking and paying for the pool. Spectator entry fees and raffle proceeds are kept by the club.

Failure to turn up for a Gala results in a fine as set at the Moonraker AGM payable to the hosting club.
Championships Entries including: Swimming, Masters, Diving, Syncro, Open Water, Water Polo, and Development Galas 
All entries are made on the official entry form and submitted by the swimmer’s club to the designated official prior to the closing date. Payment to cover the entries shall be sent by the swimmer’s club to the County Treasurer within 28 days of the closing date. The treasurer shall maintain a record of fees received against a list of entries and fees due by each club as provided by the event organiser.

The event organiser may accept late entries as time trials that shall be paid on the day of the event and sent to the County Treasurer with the door entry fees.
Swim Camps 
Successful applicants shall give the course fee to the course organiser before the start of the course who will pass the fees to the County Treasurer
Per Capita Fees
Per capita fees are sent directly to the ASA with the club’s membership returns. The ASA then sends the County ASA’s share directly back to the County. There are three elements making up the per capita fee for each category of membership: ASA; Region; County. There are three categories of membership with different levels of fee due. Clubs and Affiliated Organisations also pay a membership fee to the region. 
Please note that the ASA insurance only applies to ASA registered members. Clubs permitting non-registered swimmers to participate in training (or learn to swim programmes) will not be covered and the club’s executive committee members can be held personally liable unless the club has a separate insurance policy. 

Bursaries
Bursaries are available from the Region and from the County and must be applied for using the correct application form. Details are available from the Education and Development sub-committee secretary and are available on the County Website. 

Regional bursaries are sent to the County for distribution to the clubs. 
County bursaries are approved by the Education and Development sub-committee who notify the County Treasurer and Club of successful applicants. The County Treasurer will pay the agreed sum to the relevant club. The Education and Development sub-committee meets three times per year to approve County bursaries to a maximum of one third of the sum allowed for bursaries in the annual budget. 
If early applicants don’t receive a full bursary because of the number of successful applicants and later allocations are not fully utilised the Education and Development sub-committee will recommend bursary top-ups at their third meeting of the year.
Courses: CPDs; Workshops; and Welfare arranged by Ed/Dev Committee 
A nominal fee will be charged for courses that will be paid to the course organiser either by the club or the individual. The county will subsidise any shortfall in the cost of running a course from the sum assigned in the Ed/Dev plan.

Engraving of Trophies
The County bears the cost of engraving County trophies. The Trophy Steward will arrange for the engraving of trophies that are received back with sufficient time before the relevant competition. 

For people wishing to make their own arrangements the preferred engraver is Gordon Russell in Trowbridge who will invoice the Treasurer directly and offers the County a volume discount. When giving trophies to Mr Russell for engraving please ask him to identify the trophy and discipline on the invoice. 

If it is inconvenient to get the trophy to Mr Russell and a local engraver is selected the county will reimburse costs up to £7.50 for engraving a name and date. This is 67% more than the amount Mr Russell currently charges the county for bulk engraving and the15% more than the amount he would charge for a single trophy. Pay the engraver and submit a signed and authorised claim form with the receipt for reimbursement by the Treasurer. 
